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YHHUTOREHUSN, DAOKHPOBAHHSA NEPCOHANLHBIX AAHHLIX

I. Obwwne nonomenns

1.1. Hactrosuwmii [Topssiok onpenenser YCAOBUA U CHIOCODBI!

YHHYTOXKEHHA OYMaKHBIX HOCHTElel (JIOKyMEHTOB), COACPAKAUIMX MEPCOHATHHBIE
AQHHBIC N0 JOCTHACHHIO UK 00paboTKH ITHX MEPCOHATLHRIX AGHHEIX:

MEPCOHATLHBIN JAHHBIX B MAUMHHBIX HOCHTENAX HMHGOPMALMK, B TOM umHC/e
NEPCOHATEHBIX JIAHHBIX, U MPH HEOOXOAHMOCTH CaMiX MALUHHHEIX HOCHTEel HHDOPMALIH.

IL BJIOKHPOB&HHQ H YHHUTOARCHHE NEPCOHAABHBLIX JAHHLIX, COTEPKAMHEXCHA B
MAMHHHLIX HOCHTE 51X umbopmauuu

2.1. Baoxuposanue nnpopmarmm, CoaepRalleH NEPCOHATBHBIE JaHHble cyOhekTa

NEPCOHANBHBIX TAHHBIX, NPOH3BOANTCH B CAyUasX:

CCITH NEPCOHATIBHBIE TAHHbIC ABIAHOTCA HENOAHBIME, YCTAPEBIIHMH, HEAOCTOBEPHBIMI;

CCIH CBEACHHA ABARIOTCA HE3AKOHHO MOIYHECHHBIMU MAH HE ABJAIOTCH HEOOXOIMMBIMH /U1R
3aABACHHOIH ONEPATOPOM NEPCOHANBHBIX TAHHBIX LCTH ‘00paboTku.

2.2. B caywae nogrsepiichus Gakra HEIOCTOBCPHOCTH [1CPCOHANBHLIX JaHHBIX
YNOIHOMOYCHHOE  ONEpaTopoM MU0 HA  OCHOBRHHM . TOKYMCHTOB, NPEACTABICHHLIX
CYOBEKTOM NEPCOHANTBHBIX AAHHEIX, YIOTHOMOYEHHEIM OPraHOM 10 3alMTE 1paB cyOLexToB
NICPCOHATBHLIX JAHHLIX HIH MNOJAYYEHHBIX B XOJAE CaMOCTONTE/IBHON NPOBEpKH. 0683aHO
YTOUHHTD IEPCOHANIBHEIC TAHHBIE M CHATH HX G10KMpOBaHHE.

23. B ClyHac BBUABJICHHS HCTIPABOMEPHBIX AEHCTBHIT C NEPCOHANBHBIMK JGHHBIMH
YNOAHOMOY4eHHOe  OnepaTopoM AHMLO ODA3AHO YCTPAHHTD (OpraHH30BaTh YCTPAHEHHE)
AOMYINCHHBIE HAPYIWEHHA. B ciyuae HEBOIMOKHOCTH YCTPAHEHHA 1OMY LUEHHBIX Hapy teHHi
HCOOXOAHMO B CPOK. HE MNpPEBLILAIOLIKIL Tpex pabounx AHell ¢ 1aTHl  BBLIABICHUA
HENPABOMEPHOCTH ACHCTBHMA ¢ MEPCOHWIBHBIMH JAHHBIMH, YHHYTOKHTE [EPCOHAABHBIE
JaHHBIC,




1

2.4. O6 ycTpaHeHUH AOMYIICHHBIX HAPYIICHUA WM 00 YHUYTOXKEHUU MEPCOHATBHBIX JAHHBIX
ynonHomoueHHoe OnepaTopoM JIMIO 0053aHO YBEAOMUTH CyOBEKTa NEPCOHANBHBIX JAaHHBIX,
a B ClIydae, eciii oOpallleHre WM 3alpoc ObLIM HAaIpaBieHb! YIIOJHOMOYEHHBIM OpraHOM IO
3aIUTE NMPaB CYObEKTOB IEPCOHAIBHBIX JAaHHBIX, TAK)KE YKA3aHHBIN OpraH.

2.5. VYnonHomoueHHoe OmepaTopoM JHUIO OO0A3aHO YHMUYTOXKUTH MEPCOHAIBHBIE
JTaHHbIE CYOBEKTa MEPCOHATIBHBIX JaHHBIX B CIyJasX:
JOCTUKEHUS eI 00pabOTKH MEPCOHANIBHBIX JAHHBIX OIEpaTop;
0T3bIBa CYyOBEKTOM corJlacusi Ha 00pabOTKy CBOMX IEPCOHAJIBHBIX JaHHBIX.

2.6. YHUUYTOXXEHUE TEPCOHATBHBIX TAHHBIX JTOJKHO OBITh OCYIIECTBICHO B TECUCHHE
TpeX JHEHl C yKa3aHHbIX MOMEHTOB. B corjmacum cyObeKTa NEpPCOHAIbHBIX JAHHBIX Ha
00pabOTKy €ro nepcoHaNbHbBIX JaHHBIX MOTYT ObITh YCTAHOBJIEHBI HHBIE CPOKH YHUUTOKECHUS
NEPCOHANBHBIX JIAaHHBIX MpPH JOCTIXKEHUH LEeAH O0O0pabOTKM MEepCOHANBHBIX JaHHBIX.
VYnonHomouenHoe OmepaTopoM JHUIO JODKHO HAnpaBuUTh yBeAOMiIeHHME O  (akre
YHUYTOXECHHSI IEPCOHANBHBIX JAHHBIX CyOBEKTY NEPCOHATBHBIX TaHHBIX.

|. Pabora ¢ 6ymMa:KHbIMM HOCUTEJIAMH (IOKYMEHTAMM)

3.1. Bumpi u mepuoasl YHHUYTOXKEHHUS OyMaKHBIX HOCHTENEH, Comep Kammx
NEepCOHATIbHBIC JaHHBIE, IPECTaBIEHbI B Tabmuie 1:

Tabnuna 1
Bunibl v mepuoibl yHUYTOXKEHUST OYMaXHBIX HOCUTETIEH, COAepIKAIINX MEPCOHATLHBIC TAHHBIC
No Cpox HeiicTBUsA 110
u/n JdoxymeHT XpaHeHHs OKOHYAHUM
CPOKa XpaHeHHs
1. | JoxyMeHTHI (CBeACHUS, COAEPIKAIME IEPCOHAIbHbIE 75 ner YHuutoXKeHnEe
JaHHbIe 0 paboTHUKax OnepaTopa), nepeaHHbIe U
c(OopMHPOBAHHBIE IPU TPYIOYCTPONCTBE paOOTHHKA.
2. | HoxymeHTHI 00 00yJaromuxcs (CBeICHHsI, COJepIKaIIHe YcraHoBneH- YHHUUYTOXKEHNE
HIePCOHANIBHBIC TAHHBIC 00YUYAIOLIUXCS). HBIE IS
JTAHHBIX
JIOKYMEHTOB
CPOKH
XpaHEHUus
3. | Apyrue nokymeHTHI ¢ TpudoM «KoHbUASHITHATEHO» U XpaHATcs 10 YHuuroxenue
«ns cnysxe6HOTO nonb3oBaHus» (JKypHanbl yuéra, CIIMCKY | 3aMEHBI Ha
JOCTyTa, SKCITyaTallMOHHAsI TOKYMEHTAUs U T.I1.) HOBBIE, €CIIU
HE yKa3aH
KOHKPETHBIN
CPOK

3.2 JlokyMmeHTHI, yka3zaHHbIC B 1. 3.1., JOJDKHBI HaXOAUTHCS B cerdax. Vckmouenne
COCTaBJISIIOT IOKYMEHTHI, 00padaThIBaeMble B HACTOSIINI MOMEHT Ha pabo4eM MecTe.

3.3. [lo oxkOHYaHMM CpoOKa XpaHEHHS JOKYMEHTHI, yKazaHHeie B 1. 3.1,
YHUUYTOXAIOTCS ITyTEM M3MENbYCHUS Ha MEJIKHE YacTu (WM MHBIM CIIOCOOOM), HCKITIOYAIOITHIE
BO3MOKHOCTB TIOCJIEIYIOIIETO BOCCTAHOBJICHUSI HHPOPMAIIMH WITH CKUTAIOTCSI.




Il. PaboTa ¢ MAaIIMHHBIMHM HOCUTEJISAMHU HH(OpPMALTHN

4.1. Bugel U TepUOABI

YHUYTOXCHUSA TICPCOHAJIBHBIX HOAHHBIX, XpPaHUMBIX B

AJIEKTPOHHOM BHje («(aiimax») Ha KECcTKOM Aucke Kommbiorepa (mamee — HXMI) wu

MAIIMHHBIX HOCUTEIAX: KoMIakT auckax (maizee — CD-R/RW, DVD-R/RW B 3aBHCHMOCTH OT
¢dopmara), nuckerax 3,5 1.4Mb (nanee — FDD), FLASH-nakonuTesx.

[IpumMep BHIOB W TMEPHUOJOB YHHUTOXKCHHS IEPCOHATBHBIX JaHHBIX, XPAaHUMBIX B
anektpoHHoM Buze Ha HXKM/I, npencrasnen B Tabnuiie 2.

Ta0muua 2

BI/II[I)I " ICPUOJAbl YHHUYTOXKCHUS IICPCOHAIIBHBIX JAHHBIX, XPAHUMBIX B 3JICKTPOHHOM BHUC Ha
JKCCTKOM OHMCKEC KOMIIBIOTCPpA

JlelicTBUS MO

Ne Cpok
w/n Nudopmanus, BUI HOCHTEIA xpanenus OKOHYAHHMH CPOKA
XpaHeHus

1. | ba3za maHHBIX aBTOMATU3UPOBAHHON o [ToBTOpHOE
UH(pOPMaLMOHHOM cucteMbl OnepaTopa. CO3aHUS | UCIIOJIb30BaHUE
Hocwurens: daiinst Ha HXKM/] cepBepa Oonee HOCHUTEJIA JIJIs 3aIIUCH

aKTyalb- | OUYEpPEIHOU Pe3epBHOM
HoM konuu | kormu b/I, B cmydae
HEBO3MO>KHOCTH —
YHUUTOKEHNE HOCUTES,
yZaJeHUE apXUBHBIX
¢aiinos ¢ HXKMJ]

2. baza JaHHBIX ABTOMAaTU3UPOBAHHOMN Jlo IToBTOpHOE
uHpopmanmonHon cuctembl «l1C Ilpeanpusarue- | co3gaHusl | UCHOJIB30BaHUE
Kanpsi». 6onee HOCHTEJIS IS 3aIIUCU
Hocurens: ¢aiinst Ha HXKM/] cepBepa AKTyaJIbHOM | OYEpEeTHON PE3epBHON

KOITMH xonuu b/l, B ciiydae
HEBO3MOXKHOCTH —
YHUUYTOKEHNE HOCHUTEIIS;
yaJeHue apXUBHBIX
daitnos ¢ HKM/]

3. | baza maHHBIX aBTOMAaTHU3WPOBAHHOMN Ho [ToBTOpHOE
uHpopmannoHHoi cucremsl «1C Byxranrepusi». CO3/aHUS | UCIIOJIb30BaHUE
Hocurens: ¢aitns Ha HKM/I cepsepa 6osee HOCHTEJIS JIs 3aIIUCU

aKTyaJIbHOM | OYEpPEIHOU PE3epPBHOMU
KOUU konuu b/l B cirydyae

HEBO3MO>XHOCTH —
VHUYTOXKCHUE HOCHUTEJIS;
yJlaJeHHe apXUBHBIX
¢aiimos ¢ HXXM]]

4.2. MamunHble HocuTeau nHpopmanuu (3a uckiarodeHueM HXXKMJI), mepeuncientbie

B m.1m.3.1. JOKHBI HaxoAWThes B ceride (kpome (GopmupyeMbIx WM 00pabaTbIBaeMbIX B

JAHHBI MOMEHT Ha paboYeM MECTE).



4.3. Ilo oxoHYaHWHM YyKa3aHHBIX CPOKOB XpaHEHHS, MAIIWHHBIE HOCUTEIN
uHpOpMAIMK, TIOJUIeKAINWE YHUYTOKEHHUIO, (UINYECKH YHHUYTOXKAIOTCS C  IENbBIO
HEBO3MOKHOCTH BOCCTAHOBJICHUS U JaJbHEUIIETO MCIOJIB30BAHUSA. JTO JIOCTUTACTCA MYTEM
nepOpMHUPOBaHMSI, HAPYIICHUS €IUHON [ETOCTHOCTH HOCUTENS HIIU €T0 CKUTAHUSI.

4.4. Tloanexamuye YHUYTOXCHHUIO (ailiibl, pPacIONOKEHHBIE Ha JKECTKOM JIUCKE
[15BM, ynansiooTcsi CpeAcTBaMH ONEPAIMOHHON CHUCTEMBI C TOCIEAYIONIMM «OYUIICHUEM
KOP3HHBD.

4.4. B ciydae IOIMyCTHMOCTH IOBTOPHOTO MCIOJB30BaHUS HocuTens (opmara FDD,
CD-RW, DVD-RW, FLASH npumensercs nporpaMMHOE yJaleHue («3aTUpaHHE»)
COZEP)KUMOTO JAHUCKAa MyTEM ero (opMaTHpOBaHUS C NOCIEAYIOIIEH 3alHCbi0 HOBOI
UH(QOpMAINH Ha JaHHBIH HOCUTEIb.

V. Ilopsinok oopMiIeHHsI TOKYMEHTOB 00 YHHYTOKEHNH HOCHTeJ el

5.1. YHUUTOXXEHUE HOCUTENEH, COJepKAIIUX NEPCOHAIbHbIE JaHHbBIE, OCYIIECTBIISET
criennanbHass Komwmccus, co3maBaemas npukasoMm pykooaurtenss Omneparopa. Komwmccuto
BO3IJIABIIAET PYKOBOJUTEND CIYKObl HH(pOpManmoHHOM Oe3omacHocTu Oneparopa (uau unoe
VROTHOMOYEHHOEe TUYO).

5.2. B xopme mnpoueaypbl YHHUUTOKEHHUS TMEPCOHAIBHBIX JAHHBIX HOCHUTEJEH
HEOoO0X0AMMO  TpuUCyTCTBHE  wieHOB  Komuccuu,  OCyHIeCTBISIONIEH — YHUYTOXEHHE
NEPCOHANBHBIX JIAHHBIX M MHOM KOH(QUICHIMAIbHOW HMH(POpMAIMM, HaxXoAdleiics Ha
TEXHUYECKHX CPEJICTBAX.

5.3. Komuccus coctaBisieT U HOAMUCHIBAeT AKT (23K3eMIuisipa) 00 YHHUYTOXKCHHUH
Hocutenell. B TeueHne Tpéx qHEN mocie cocTaBleHUs: aKThl 00 YHUUYTOKEHUU HANpPaBIISIOTCS
Ha yTBepxkJeHHe pykoBoautTento Omneparopa. llocne yTrBepkaeHUs OJIUH SK3eMIUIsIp AKTa
XpaHHUTCA B ceiie y pyKOBOAUTENSI COOTBETCTBYIOIIEr0 noapasaeneHus OmnepaTopa, BTOpPOil
DK3EMIUISIP AKTa XpaHUTCA y PYKOBOJAUTENST CHY>KObl HHGOPMAIMOHHON 0€30MmacHOCTH
Omnepatopa.

5.4. ®akT yHUYTOKEHHS HOCUTENS C MEPCOHAIBHBIMU JaHHBIMU (UKCUPYETCS B
«Kypnane peructpanuu HocuTeneld MHQOpMaAIUU, COAEPKAIIUX MEPCOHATBHBIE JAHHBIE U
WHYI0 KOH(pHUIECHINATBHYI0 HHPOpMAIHIO», I1e B Tpade «/laTta u HoMep akTa YHHUTOKCHHS
3aHOCATCS  COOTBETCTBYIOLME JAaHHblE. JlaHHBIA  KypHaJI  SBISIETCS  JIOKYMEHTOM
KOH(UIEHIIMAIBHOTO XapaKTepa U BMECTE C aKTaMU YHUUYTOKEHUSI XpaHUTCA B celide.



