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IN'OCYAAPCTBEHHOE KAZEHHOE JIOHIKOJIBHOE OBPA3OBATEJBHOE
YYPEKJIEHUE TETCKHI CAJT Ne17 «CKA3KA»
(TKAOY a/c Nel7 «Cka3zka»)

MNPUHATO YTBEPXKJIEHO

Ha o0eM coOpaHuu pabOTHUKOB IPUKA30M 3aBEAYIOLIErO
I'KIOVY a/c Nel7 «Ckaska I'KJIOVY n/c Nel7 «Ckazka»
MPOTOKOJ ot 24.04.2019 Ne 01-22/96

or 23.04.2019 Ne 3

COI'JIACOBAHO

C npohcor03HBIM KOMUTETOM

I'KJIOVY n/c Nel7 «Cxkazka
[TpoTokoin ot «23» anpesnst 2019 r. Ne4

Hopsgok
YHUUTOKEHUsI, OJIOKUPOBAHUS NMEPCOHATBHBIX TAHHBIX
B ['ocynapcTBeHHOM Ka3eHHOM JOIIKOJbHOM 00pa30BaTeIbHOM y4pe:KIeHUU
aerckoMm caxy Ne 17 «Cka3zka»

|. O0mme mo1oKeHus

1.1. Hacrosimuii [Topsgok onpeaessieT yCcloBUs M CIIOCOOBI:

YHUUTOXKCHUS OyMasKHBIX HOCHUTENEH (IOKyMEHTOB), coJieprKaInuXx
NEPCOHANBHBIC JIAHHBIC 110 JIOCTIDKCHHUIO 1€ O0OpaOOTKM OSTHUX NEPCOHATBHBIX
JaHHBIX,

NEPCOHANBHBIX JAaHHBIX B MAIIMHHBIX HOCUTEIAX HH(POPMAIUH, B TOM YHCIIC
MePCOHAIBHBIX JIAHHBIX, W TPH HEOOXOAUMOCTH CaMHX MAIIMHHBIX HOCHTEIICH
uHbOpMaIH.

I1. BiiokupoBaHMe U YHHYTOKEHHE MEPCOHAJIBHBIX JAHHBIX, COEPKANUXCSH B
MAIIMHHBIX HOCUTEJAX HHpOpMaUH

2.1. bnoxupoBanue wuHPOPMANINK, COACpPKAIIEH TMEPCOHAIBHBIE JIaHHBIC
CyOBEKTa MePCOHAIBHBIX IAHHBIX, IIPOU3BOIUTCS B CIydasX:
€CJIY MEPCOHANBHBIE JAHHBIC SIBJIIFOTCS] HEMIOJIHBIMH, YCTAPEBIINMH, HETOCTOBEPHBIMH;
€CJIM CBEJICHUS SBJISIFOTCSI HE3aKOHHO MOJTYYEHHBIMU UJIU HE SIBIISIFOTCS HEOOXOAUMBIMU
JUTS 3asIBJIEHHOM OMEpaTopoOM NEPCOHAIBHBIX JAHHBIX IEJIH 00pabOTKH.

2.2. B cnyudae moarBepxacHus (GakTa HETOCTOBEPHOCTH MEPCOHATBHBIX JTAHHBIX
ynoiaHoMo4eHHoe OrepatopoM JIMII0 Ha OCHOBAaHMM JOKYMEHTOB, IPEICTABICHHBIX



CyOBEKTOM NEPCOHANBHBIX JAHHBIX, YIOJHOMOYEHHBIM OpPraHOM IO 3alUTE MpaB
CyOBEKTOB MEPCOHAIBHBIX JaHHBIX WM IMOJYYEHHBIX B XOJI€ CaMOCTOATEIbHOUN
MIPOBEPKH, 00S3aHO YTOUYHUTH NEPCOHATBHBIEC JAHHBIE U CHATh UX OJIOKUPOBAHUE.

2.3. B cnydae BbISBICHUS HENPaBOMEPHBIX JEUCTBUM C NEPCOHAIbHBIMU
JaHHBIMHM YMOJHOMOYEHHOEe OrepaTopoM JMIO 0053aHO YCTPAaHUTh (OpraHU30BaTh
yCTpaHEHHUE) JOMylUIeHHble HapylleHus. B ciyyae HEBO3MOXHOCTH YCTpaHEHUs
JOMYIICHHBIX HApYIIEHUH HEOOXOAUMO B CPOK, HE IPEBBIILIAIOIINN TpeX pabounx AHEH
C JaTbl BBISBJICHUS HEMPAaBOMEPHOCTU JEHUCTBUH C TMEPCOHAIbHBIMU JaHHBIMH,
YHUUTOXXUTh MEPCOHATbHBIEC JAHHBIE.

2.4. OO0 ycTpaHeHMHM JOMYUICHHBIX HAPYIIEHUH WM 00 YHUYTOXKEHUU
NEPCOHATIBHBIX JaHHBIX YHNOJHOMOYEeHHOe OrnepaTopoM JHUIO 0053aHO YBEIOMHUTH
CyObeKTa NEPCOHAIBbHBIX JIaHHBIX, & B Clly4ae, €cilu OOpallleHHe WM 3arnpoc ObuIM
HAIPABJICHBI YIIOJHOMOYEHHBIM OpPraHOM I10 3aIIUTE MpaB CYOBEKTOB MEPCOHATBHBIX
JAHHBIX, TAKKE YKa3aHHBIN Opra.

2.5. YnonnomoueHHoe OmneparopoM JIMIO 00513aHO YHUUYTOXKUTH MEPCOHAIbHbBIE
JaHHbIE CYObEKTa MEPCOHANBHBIX TAHHBIX B CIyYasx:

JOCTHXKEHHUS LN 00padOTKU MEPCOHANBHBIX JaHHBIX ONEPATOD;
OT3bIBA CyOBEKTOM COTJIacHs Ha 00pabOTKy CBOUX MEPCOHAIBHBIX IaHHBIX.

2.6. YHUYTOXXEHHME IEPCOHANbHBIX JAHHBIX JOJKHO OBITh OCYILECTBICHO B
TEUYEHUE TpeX JIHEH C yKa3aHHBIX MOMEHTOB. B corjmacuum cyObekTa NnepcOHaIbHBIX
JaHHBIX Ha 0OpabOTKYy €ro NepCOHAJbHBIX JaHHBIX MOT'YT OBITh YCTAHOBJICHBI HWHBIE
CPOKM YHUYTOXXEHHS NEPCOHAIbHBIX JaHHBIX NPU JOCTHKEHHUU Ied 00paboTKH
NEPCOHAIBHBIX JAHHBIX. YIOIHOMOYEHHOE OrepaTopoM JIMLO JOHKHO HalpaBUTh
yBenomiieHHe o  (akre YHUYTOXKEHUSI TEPCOHANBHBIX JAaHHBIX CYOBEKTY
HEePCOHAJIBHBIX JaHHBIX.

I1l. PaGora ¢ OyMa:KHBIMHM HOCUTEJISAMHU (JOKYMEHTAMH)

3.1. Bugbl v mepuoapl YHUUYTOXKEHHUS OyMaKHBIX HOCHTENEH, coaepKammmx
MepCOHANIbHBIE JJAHHBIC, TTPECTABICHBI B Tabauie 1:

Tabmumna 1
Bunbl v neproapl yHUUTOKEHUS OyMaXKHBIX HOCUTEJEH, CoJIepkKalluX MepCoOHabHbIC
JAHHbIE
JleidcTBUA MO
Ne Cpok OKOHYAHUU
JdoxkymeHT
n/n XpPaHeHUs cpoka
XpPaHEeHUs
1. | JlokymeHTHI (CBEAEHUS, COJIepKAIIUE 75 ner YHHUUTOXKEHUE
NepCOHABHBIC TaHHbIe 0 paboTHUKax OnepaTopa),
nepeJlaHHbIe U cPOPMHUPOBAHHBIE NTPU




TPYAOYCTPOMCTBE pabOTHHKA.
2. | JloxymeHThl 00 oOy4aromuxcs (CBeIeHuUs, YcTaHOBIIEH | YHHMUTOXEHUE
coJiepKalliie MepcoHabHbIE TaHHbIE -HbIE IS
oOyJarommxcs). JTAHHBIX
JIOKyMEHTOB
CPOKHU
XpaHEeHUs
3. | dpyrue 1okymeHTsl ¢ Tpudom XpaHATCA 10 | YHUUYTOXKEHUE
«Konduaenumnansuo» u «ljis ciyxe0HOro 3aMEHbI Ha
noJsb3oBanus» (KypHainbl yuéra, CHUCKU JOCTYIA, | HOBBIE, €CIIU
AKCIUTyaTallMOHHAs IOKYMEHTAlUs U T.11.) HE yKa3aH
KOHKPETHBIN
CpOK

3.2 JlokymMeHTHI, yKa3zaHHble B 1. 3.l., JOJDKHBI HaXOAUThCS B celdax.
Hcknrouenre cocTaBisSIIOT JOKYMEHTBI, O0OpabaThiBaeMble B HACTOSIIIMN MOMEHT Ha
pabodem mecre.

3.3. Ilo oxoHuaHuWM cpoka XpaHEHMs IOKYMEHTHI, yka3aHHble B 1. 3.1,
YHUUTOXKAIOTCA IMYTEM H3MENbUCHHUS Ha MeJKHE 4YacTu (WM HMHBIM CIIOCOOOM),
UCKJTIOYAIOIME BO3MOKHOCTH TMOCJIEIYIONIEr0 BOCCTAHOBJICHUS HH(OpMAIUU WU
COKUTAIOTCS.

IV. Pa6ora ¢ MAIIMHHBIMHU HOCUTEJISIMH MHPOPMALK

4.1. Bunbl u mepuoabl YHUYTOXKEHUS TMEPCOHANBHBIX JIaHHBIX, XPAaHUMBIX B
ANEKTPOHHOM BHJe («daiinax») Ha KECTKOM aucke kommnbetotepa (manee — HXKMJI) u
MaIIUHHBIX HOCHUTENIAX: KommakT pguckax (mamee — CD-R/RW, DVD-R/RW B
3aBucuMocTH OT ¢popmara), FLASH-nakonuTensx.

[Ipumep BUAOB ¥ MEPUOJOB YHUUTOKEHHUS MEPCOHANBHBIX JAHHBIX, XPAHUMBIX
B asekTpoHHoM Buje Ha HXKMJI, mpencrasnen B Tabnure 2.

Tabmumna 2
Buasl 1 neproibl yHUYTOKEHUS TTEPCOHAIBHBIX TAHHBIX, XPAHUMBIX B 3JIEKTPOHHOM
BUJIC HA KECTKOM JINCKE KOMITbIOTEpA

e Cpox [eiicTBUS 1O
/i Nudopmanus, BUI HOCHTEIS XPaHEHU | OKOHYAHHWHU CPOKA
| XpPaHEeHUs
1. | ba3za nqaHHBIX aBTOMATU3UPOBAHHOM o [ToBTOpHOE
nH(opManmonHou cuctembl OnepaTopa. CO3/1aHHs | UCHOJIb30BAHUE
Hocurens: daitnsl Ha HHKMJI cepepa Ooyiee | HOCUTENS ISl 3aUCU




aKTyallb-
HOH
KOITUU

O4YEPENHOU
PE3E€pBHOM KOIUU
b/l, B cinyuae
HEBO3MOKHOCTH —
YHUUYTOXKECHUE
HOCHUTEIIS; YAAICHUE
apXUBHBIX (pailyioB ¢
HXM]]

baza  nmaHHBIX aBTOMAaTU3UPOBAHHOMN
UH(POPMAIIMOHHON  CHCTEMBbI «1C
[Ipennpusitue-Kanpei».

Hocurens: daitnst Ha HKM]] cepepa

o
CO3JaHUs
Oonee
aKTyaJbH
OU KOIIMU

IloBTOpHOE
VCIIOJIb30BAHUE
HOCHUTEJIS JJIs1 3aIIUCH
O4YEPETHOU
pPE3E€pPBHOM KOINU
bJl, B cinyuae
HEBO3MOKHOCTH —
YHUUYTOXKECHUE
HOCHUTEIIS; YAAJICHUE
apXUBHBIX (pailsioB ¢
HXM/

ba3a JaHHBIX aBTOMAaTU3UPOBAHHOM
uHpopManmonHou cuctembl «1C
byxranrepus».

Hocwurens: daitner Ha HHKM]] cepepa

o
CO3aHUs
ooJee

aKTyaJIbH

[ToBTOpHOE
HCIIOJIb30BaHUE
HOCHUTEJIS JIJIS 3aITUCH
O4YEepETHOU

O KONIMH | p€3€pBHOU KOMUU
b/l, B cinyuae
HEBO3MOKHOCTH —
YHUYTOKECHUE
HOCUTEJNS; yAAICHUE

apXUBHBIX (DAIIOB C
HXM/J]

4.2. Mamunnsie Hocutenu uHpopmanuu (3a  wuckmodeHuem  HIXKMJI),
nepedrcieHtbie B M.1.3.1. J0mKHBI HAXOAUThCS B ceiide (kpome GOpMHUPYEMBIX HUITU
o0OpabaThIBaeMbIX B TAHHBIA MOMEHT Ha pabodeM MecTe).

4.3. Tlo OKOHYaHWW YyKa3aHHBIX CPOKOB XPAHCHHS, MAIIMHHBICE HOCHUTEIH
uHbOpMAIH, TOJUICKANUE YHUYTOKCHUIO, (U3MYECKH YHHUTOXAIOTCA C IENBIO
HEBO3MOXXHOCTH BOCCTAHOBJICHUS W JTaJbHEHIIETO MCIOJIb30BaHUSA. JTO JTOCTUTACTCS
nyTéM nehopMupOBaHUs, HAPYIMICHUS €IWHOW IIEJIOCTHOCTH HOCHUTENS WU €To
COKUTaHUA.

4.4. Tlonnexaniue YHUYTOKEHUIO (paliIbl, paclo0KEHHbIE HA KECTKOM JUCKE
I[I5BM, ynamsrorcs CHUCTEMBI C

CpEJICTBAMU  OINEPALMOHHOU MOCJIE AYIOIIUM

«OYHUIOCHHUEM KOP3HUHED).
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4.4. B cinyyae JOMYCTUMOCTH MOBTOPHOI'O MCHOJB30BaHUS HOCHUTENS (popMarta
FDD, CD-RW, DVD-RW, FLASH npumensercs nporpaMMHOE YAaJCHHE
(«3aTupaHue») COIEPKUMOro AUCKa MYTEM €ro (opMaTUPOBaHUS C MOCIETYIOLIEH
3aMKMChi0 HOBOM MHPOPMALIUK HA JAHHBIN HOCUTENb.

V. llopsinok opopmiieHUSI JOKYMEHTOB 00 YHHUTOKEHMU HOCHTeJIei

5.1. VYHUYTOXXEHHE HOCHUTENICH, COJEpKAIUX TEePCOHAIBHBIC JaHHBIC,
oCymiecTBIsieT chnernuanbHas Komuccus, co3gaBaemas TPUKAa30M PYKOBOIUTEIS
Omneparopa. Komuccuio BO3TIaBiIsieT PYKOBOAUTENb CIYKObl HHGOPMAIIMOHHON
6e3omnacHoctu Oneparopa (uiu uHoe YynoiHOMOYEeHHOe TUYO).

5.2. B xoxme mporeaypsl YHHYTOXCHHUS IEPCOHAIBHBIX JAaHHBIX HOCHTEIICH
HEOOXOJMMO TMPUCYTCTBHUE UiIeHOB Komuccuu, oCymecTBISAOMEH YHHUTOXKCHHUC
NIEPCOHATBHBIX JAaHHBIX M WHOW KOH(UICHIIMATBLHOW WH(pOpMAIUU, HaXOASAIICHCS Ha
TEXHHUYECKUX CPEACTBAX.

5.3. Kommccus cocraBmsier u moamuchiBaeT AKT (23K3eMIuiapa) 00
YHUUTOKEHUH Hocutened. B TeueHume TpE€X mHEH TOCHe COCTABICHHS AakThl 00
YHUUTOKCHUH HAINpaBIAIOTCS Ha yTBepkaeHue pykoBoautento Omepatopa. Ilocme
YTBEP)KIEHUS OJUH OK3eMIUISIp AKTa XpaHUTCS B celide y pyKOBOAMUTENS
COOTBETCTBYIOIIETrO nojpaszaenenus OnepaTopa, BTOPOil dK3eMIUIIp AKTa XpaHUTCS Y
pPYKOBOJIUTENS CIIy)Obl HH(OpMaImoHHoM Oe3onacHocTu Oneparopa.

5.4. ®aKT YHUUTOXKEHUSI HOCUTEINSI C TIEPCOHAIHBIMU JaHHBIMHU (DUKCUPYETCS B
«Kypnane peructpanuu Hocutened HWHOOPMAIMK, COACPKAIIUX MEPCOHATBHbBIC
JaHHbIE W MHYI KOH(UICHIHANbHYI0 HHGOpMalnuo», rae B rpade «Jlata u HOMEp
aKTa YHUYTOXKEHUS 3aHOCATCS COOTBETCTBYIOIIUE JaHHBIC. JIaHHBIN KypHAI SBISICTCS
JOKYyMEHTOM KOH(HICHIIMATFHOTO XapaKTepa M BMECTE€ C aKTaMW YHHYTOXXCHHS
XpaHUTCS B ceride.
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